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MINUTES OF IQAC MEETING HELD ON 01.04.2022

MEMBERS PRESENT:

1. Md Kabir , President, Governing Body
2. Md Ginnatulla Sk, Teacher-in-Charge
3. Habibur Rahaman, Govt. Nominee, Governing Body
4. Dr. Sakila Haque, Assistant Professor & Coordinator, IQAC
5. Deepayan Das, Assistant Professor of English
6. Sampa Dey, Assistant Professor of philosophy
7. Aslim Sk, Assistant Professor of Bengali
8. Rupnarayan Mukherjee, SACT, Department of Bengali
9. SKE Badrul Alam, Computer Operator

I, Dr. Sakila Haque, Assistant Professor & Head, Department of Geography, Coordinator
of IQAC ( appointed by the Teacher-in-Charge, dated: 19.02.2022) called this meeting
today on 01.04.2022 at 2.00 PM.

1. All members of this committee unanimously decided to prepare for NAAC
accreditation for 2024 in a new format as per NAAC guidelines. Documentation
should be done from the 2019-2020 academic session.

2. All the teaching-learning, academic and administrative documents should be
prepared by the respective departments.

3. Interdisciplinary and interdepartmental lectures will be arranged on a regular
basis.

4. Academic events should be organised by each department and those events
should be enlisted in the academic calendar.
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5. Different seminars, workshops, conferences, special lectures will be financially
supported by the college fund and those programmes which will be held in the
college premises jointly collaborated with IQAC.

6. Feedback forms will be filled up by the students. Meetings will be organised for
the feedback forms with parents and other stakeholders on a regular basis.

7. Alumni associations must be formed on a priority basis.

8. The website of the college must be developed as per IQAC-NAAC requirement.

9. The financial status of IQAC is exhausted as the previous fund from UGC
regarding IQAC refunded back.

10. College authority will sanction an amount of Rs. 50,000/- to IQAC for its
functionalities. A joint account will be opened in the name of IQAC coordinator
and Teacher-in-Charge on behalf of IQAC.

11. A copy of all the resolutions of different existing committees should be handed
over to IQAC. These committees will work under the supervision of IQAC.

12. Departmental review meetings will be organised by the Teachers council on a
regular basis.

13. All the pending financial audits must be audited as soon as possible.

14. All the incoming students have to fill up the anti-ragging declaration form at the
time of admission.

15. Digital teaching-learning process should be developed and ICT rooms should be
set up / renovated at the earliest.

16. The promotional activities of teaching and non teaching staff should be monitored
by the IQAC.

17. A separate room for IQAC will be arranged by the college authority for smooth
running of the committee's work.
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Sd/-                                                                                          Sd/-

Dr. Sakila Haque                                                                    Dr. Md. Ginnatulla Sk
Coordinator, IQAC                                                                 Teacher-in-Charge
Muzaffar Ahmed Mahavidyalaya                                          Muzaffar Ahmed Mahavidyalaya


